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Course Syllabus

Course Information

Course Number/Section

BUED 279  -  Section #  05A -  CRN # 22939
Course Title


Personal Finance
Term



Spring 2016
Days & Times


Online
Professor Contact Information

Professor


Dr. Jorge Gaytan, Associate Professor
Office Phone


(336) 285-3354



Email Address


jagaytan@ncat.edu
Office Location


Merrick Hall # 131
Office Hours

At anytime via email
Monday:

  10:00 a.m.   -   11:00 a.m.

  12:00 p.m.   -  
  3:00 p.m. 



Wednesday:

   10:00 a.m.   -  11:00 a.m.

  



   12:00 p.m.   -  
  3:00 p.m. 

Friday:

   10:00 a.m.   -   11:00 a.m.

  



   12:00 p.m.   -  
   1:00 p.m. 

Other Information

Personal Website:










www.jorgegaytan.com     




Department of Business Education Website: 






http://www.ncat.edu/academics/sbe/bued/index.html
Course Pre-requisites, Co-requisites, and/or Other Restrictions

None.
Course Description
This course is a survey course in personal finance designed to improve the personal finance decision making skills of individuals. It has been stated that “it is amazing how much time people spend earning money and how little time they spend managing it.” This course will help individuals develop effective money management practices and understand the consequences of poor (or no) money management.
Student Learning Objectives/Outcomes

Based on our belief that teaching is a continual learning process, this course has the following outcomes:

	Learning Outcome
	Learning Outcome Descriptors
	Instructional Activities Linked to Learning Outcome
	Rubric Used to Assess Learning Outcome Achievement
	Corresponding SOBE AOL Goal

	1
	Apply reliable information and systematic decision making to personal financial decisions.

A. Demonstrate an understanding of Time Value of Money to compute present value, future value, and periodic payments, making a positive impact on consumer buying behavior.
B. Take responsibility for personal financial decisions considering alternatives and consequences.
C. Use a career plan to develop personal income potential by exploring career options, identifying sources of personal income, and describing factors affecting take-home pay.
	Time Value of Money Exercise
	Found on page 7
	SOBE Goal 6: General Business Skills

	2
	Organize personal finances and use a budget to manage cash flow.
A. Develop a personal finance plan using the financial planning process.
B. Describe how to use different payment methods.

C. Develop a system for keeping and using financial records.
	Personal Finance Plan


	Found on page 8

	SOBE Goal 6: General Business Skills



	3
	Maintain creditworthiness, borrow at favorable terms, and manage debt.
A. Identify the costs and benefits of various types of credit.
B. Explain the purpose of a credit record and identify borrowers' credit report rights.
C. Describe ways to avoid or correct debt problems.
	Credit and Debit Exercise
	Found on page  9
	SOBE Goal 6: General Business Skills

	Learning Outcome
	Learning Outcome Descriptors
	Instructional Activities Linked to Learning Outcomes
	Rubric Used to Assess  Learning Outcome Achievement
	Corresponding SOBE AOL Goal

	4
	Use appropriate and cost-effective risk management methods and strategies.
A. Identify common types of risks and basic risks management methods.
B. Explain the purpose and importance of property and liability insurance protection.
C. Explain the purpose and importance of health, disability, and life insurance protection.

	Risk Management and Insurance Protection Paper
	Found on page   10

	SOBE Goal 6: General Business Skills



	5
	Implement a diversified investment strategy that is compatible with personal goals.
A. Understand how saving and contributes to financial well-being.
B. Explain how investing builds wealth and helps meet financial goals.
C. Describe how to buy and sell investments considering various alternatives.
D. Explain how taxes affect the rate of return on investments


	Saving and Investing Exercise
	Found on page 11

	SOBE Goal 6: General Business Skills



	6
	Plan for retirement and preserve estate
A. Understand the importance of retirement planning.
B. Examine the purpose and importance of a will.

	Retirement Exercise

Estate Planning Exercise
	Found on page 12
Found on page 13
	SOBE Goal 6: General Business Skills




Program Theme

Explore…Discover…Become…in a High Research Activity Learning Environment.

Required Textbooks and Materials
Required Texts

Focus on Personal Finance: An Active Approach, 5th Edition. Copyright 2016. 
Kapoor and Dlabay and Hughes and Heart
ISBN-13: 
9780077861742
Assignments & Academic Calendar

SPRING 2016 - TENTATIVE COURSE  SCHEDULE


January 
11-17
Presentation and syllabus coverage



18-24
Chapter 1 – End of Chapter Problems Due on Jan 24 by 12 midnight. 





25-31
Chapter 2 – End of Chapter Problems Due on Jan 31 by 12 midnight.


February
  1-7
Chapter 3 – End of Chapter Problems and Case Study Due on Feb 7 by 12 midnight.




  8-14
Chapter 4 – End of Chapter Problems Due on Feb 14 by 12 midnight.




15-21
Chapter 5 – End of Chapter Problems Due on Feb 21 by 12 midnight. 




22-28
Chapter 6 – End of Chapter Problems and Case Study Due on Feb 28 by 12 midnight.




29-

March

     -6
Chapter 7 – End of Chapter Problems Due on Mar 6 by 12 midnight.




  7-13
Spring Break! No assignments. Enjoy!





14-20
Chapter 8 – End of Chapter Problems and Case Study Due on Mar 20 by 12 midnight.




21-27
Chapter 9 – End of Chapter Problems and Case Study Due on Mar 27 by 12 midnight.




28-

April

    -3
Chapter 10 – End of Chapter Problems Due on April 3 by 12 midnight.




  4-10
Chapter 11 – End of Chapter Problems Due on April 10 by 12 midnight.




11-17
Chapter 12 – End of Chapter Problems Due on April 17 by 12 midnight.




18-24
Chapter 13 – End of Chapter Problems Due on April 24 by 12 midnight.




25-


May

    -1
Chapter 14 – End of Chapter Problems Due on May 1 by 12 midnight.




  2-8
Review
GRADING POLICY
	
	PERCENTAGE OF TOTAL GRADE

	ASSESSMENTS
	Qty.
	Each 
	Total

	End-of-Chapter Problems
	14
	@ 6%
	84%

	Case Study Chapter 3: A Single Father’s Tax Situation
	  1
	     4%
	  4%

	Case Study Chapter 6: Online Car Buying
	  1 
	     4%                       
	          4%

	Case Study Chapter 8: Home and Automobile Insurance
	  1
	     4%
	          4%

	Case Study Chapter 9: Life Insurance for the Young Married
	  1
	     4%
	          4%

	TOTALS
	
	
	100%


Letter grades will be based upon the following distribution of points:


93   - 100%    =  A

90  -   92%     =  A-


87  -   89%     =  B+

83  -   86%     =  B


80  -   82%     =  B-


77  -   79%     =  C+


73  -   76%     =  C


70  -   72%     =  C-


60  -   69%     =  D


Below 60%    =  F

Course Policies
Make-up exams

With proper medical excuse and in a timely manner (i.e., before the end of the semester).
Extra Credit

Not available
Late Work

No late work is accepted.
Special Assignments
1.
RUBRIC FOR THE TIME VALUE OF MONEY EXERCISE
	Effective Time Value of Money Element
	Very Weak (0)
	Partially Developed (1)
	Substantially Developed (2)
	Excellent (3)

	1) Performed calculation (showing formulas) of Time Value of Money correctly

	
	
	
	

	2) Performed calculation (showing formulas) of Future Value of Money correctly
	
	
	
	

	3) Performed calculation (showing formulas) of Present  Value of Money correctly

	
	
	
	

	4) Demonstrated an understanding of the impact of knowing how to effectively calculate the Time Value of Money on consumer buying behavior

	
	
	
	

	
	
	
	Total Points 
	/12



2.
RUBRIC FOR THE PERSONAL FINANCE PLAN
	Personal Finance Plan Section
	Very Weak (0)
	Partially Developed (1)
	Substantially Developed (2)
	Excellent (3)

	1) Defined financial goals effectively
	
	
	
	

	2) Developed financial plans and strategies to achieve goals
	
	
	
	

	3) Understood that financial plans and strategies must be implemented

	
	
	
	

	4) Understood that an individual must periodically develop and implement a budget to monitor and control progress toward goals

	
	
	
	

	5) Understand that using financial statements is an effective strategy to evaluate results of plans and budgets, taking effective action 

	
	
	
	

	6) Understood that goals must be redefined and plans and strategies revised as personal circumstances change 

	
	
	
	

	
	
	
	Total Points 
	/18




3.
RUBRIC FOR THE CREDIT AND DEBT EXERCISE
	Credit & Debt Component
	Very Weak (0)
	Partially Developed (1)
	Substantially Developed (2)
	Excellent (3)

	1) Identified the costs and benefits of types of credit used

	
	
	
	

	2) Explained the purpose of a credit record

	
	
	
	

	3) Identified borrowers' credit report rights

	
	
	
	

	4) Described ways to avoid or correct the debt problems

	
	
	
	

	
	
	
	Total Points 
	/12



4.
RUBRIC FOR THE RISK MANAGEMENT AND INSURANCE PROTECTION PAPER
	Risk Management and Insurance Protection Skills
	Very Weak
(0) 
	Partially Developed
(1) 
	Substantially Developed
(2) 
	Excellent
(3) 

	1) Identified the various types of risks

	
	
	
	

	2) Identified risk management methods

	
	
	
	

	3) Articulated the purpose and importance of property insurance protection
	
	
	
	

	4) Articulated the purpose and importance of liability insurance protection
	
	
	
	

	5) Articulated the purpose and importance of health insurance protection


	
	
	
	

	6) Articulated the purpose and importance of disability insurance protection


	
	
	
	

	7) Articulated the purpose and importance of life insurance protection


	
	
	
	

	
	TOTAL POINTS =
	/21



5.
RUBRIC FOR THE SAVING AND INVESTING EXERCISE
	Saving and Investing Concept
	Very Weak (0)
	Partially Developed (1)
	Substantially Developed (2)
	Excellent (3)

	1) Articulated  how saving contributes to financial well-being

	
	
	
	

	2) Articulated how investing builds wealth and helps meet financial goals

	
	
	
	

	3) Described how to buy and sell investments considering alternatives

	
	
	
	

	4) Explained how taxes affect the rate of return on investments

 
	
	
	
	

	
	
	
	Total Points 
	/12


6.
RUBRIC FOR THE RETIREMENT EXERCISE

	Retirement Concept
	Very Weak (0)
	Partially Developed (1)
	Substantially Developed (2)
	Excellent (3)

	1) Understood the importance of retirement planning

	
	
	
	

	2) Estimated income needs in retirement

	
	
	
	

	3) Estimated income sources required of level of retirement desired

	
	
	
	

	4) Explained eligibility requirements and benefits of the social security program
 
	
	
	
	

	5) Described the various types of self-directed retirement plans
 
	
	
	
	

	6) Understood the importance of selecting the right type of annuity for retirement plan
 
	
	
	
	

	7) Understood the difference between basic and supplemental employer-sponsored pension plans
 
	
	
	
	

	
	
	
	Total Points 
	/21


7.
RUBRIC FOR THE ESTATE PLANNING EXERCISE

	Estate Planning Concept
	Very Weak (0)
	Partially Developed (1)
	Substantially Developed (2)
	Excellent (3)

	1) Articulated the purpose and importance of a will


	
	
	
	

	2) Described the role of estate planning in personal financial planning


	
	
	
	

	3) Explained how trusts are used in estate planning


	
	
	
	

	4) Understood how to calculate federal taxes due on an estate

 
	
	
	
	

	5) Understood the importance of using estate planning techniques to minimize estate taxes

 
	
	
	
	

	
	
	
	Total Points 
	/15


Classroom Citizenship

University Guidelines: Students enrolled at North Carolina Agricultural and Technical State University are expected to conduct themselves properly at all times. They are expected to observe standards of behavior and integrity that will reflect favorably upon themselves, their families, and the University. They are further expected to abide by the laws of the city, state, and nation, and by all rules and regulations of the University. Accordingly, any student who demonstrates an unwillingness to obey the rules and regulations that are prescribed or that may be prescribed to govern the student body will be placed on probation, suspended or expelled from the institution. A student may forfeit the privilege of working for the University when, for any reason, he or she is placed on probation because of misconduct. For further information refer to the Student Handbook, page 46 (http://www.ncat.edu/student-affairs/student-services/dean/student-handbook.pdf).
 
School Guidelines: No lateness, no food, no drinks (of any kind), no hats, and no disrespect. Dress appropriately for class.
 
Departmental Guidelines of Student Conduct: Make-up for any work missed will only be given at the discretion of the professor, at a time identified by her and only if a student has an acceptable excuse that is consistent with applicable University policies. Classroom decorum will be strictly enforced. Points 10 will be deducted from a student’s overall participation grade for disruptive or unprofessional behavior. Such behavior shall include disrespectful attitude and utterances to peers or instructor; ringing or beeping of communication devices (cell phones, beepers etc); disruptive talking; frequent tardiness; and excessive trips out of room. Additionally, no hats, visors, du-rags, or inappropriate clothing may be worn in class. No eating or drinking is allowed. 
 
Course Guidelines: A part of the essentials of character of a good business professional is the ability to develop trust among the people with whom he/she works and to gain trust from all those who must depend on him/her. This is why this course encourages all the students to observe the honor code. According to this code, each student is under moral obligation not to cheat, tolerate cheating, or engage in other unethical or disruptive behavior in connection with this class. 
TECHNICAL SUPPORT

If you experience any problems with your A&T account you may call Aggie Tech Support (formerly Help Desk) at 336.334.7195 or send an email to helpdesk@ncat.edu.

FIELD TRIP POLICIES / OFF-CAMPUS INSTRUCTION AND COURSE ACTIVITIES 
Off-campus, out-of-state, and foreign instruction and activities are subject to state law and University policies and procedures regarding travel and risk-related activities.  Information regarding these rules and regulations may be found at the website address: Student Travel Procedures and Student Travel Activity Waiver (http://www.ncat.edu/student-affairs/division-assets/downloads/information/studen_activity_travel_waiver.pdf). 
Additional information is available from the office of Student Affairs (http://www.ncat.edu/student-affairs/). Also refer to the Student Handbook (http://www.ncat.edu/student-affairs/student-services/dean/student-handbook.html).  Any travel and/or risk-related activity associated with this course is included in this syllabus. 

OTHER POLICIES 

Refer to the following resources for issues pertaining to copyright guidelines, confidentiality, etc.

· Student Handbook (http://www.ncat.edu/student-affairs/student-services/dean/student-handbook.html)

· Family Educational Rights and Privacy Act (http://www.ncat.edu/registrar-office/ferpa/)
COMPLIANCE WITH THE AMERICANS WITH DISABILITIES ACT

North Carolina A&T State University is committed to complying with the Americans with Disabilities Act of 1990 and Section 504 of the Rehabilitation Act of 1973 by providing equal access to the programs, services and benefits to qualified students with disabilities. All reasonable efforts will be made to accommodate the needs of students with documented disabilities.  If you have a disability that requires an accommodation during the semester, please REGISTER with the Office of Veterans and Disability Service (OVDSS) located on campus in Murphy Hall (334-7765). Make sure that you notify OVDSS of any disability accommodation requests prior to the start of classes or within the first two weeks of classes. Please note that accommodations and modifications cannot be performed retroactively!
STUDENT CONDUCT & DISCIPLINE

North Carolina A&T State University has rules and regulations that govern student conduct and discipline meant to ensure the orderly and efficient conduct of the educational enterprise.  It is the responsibility of each student to be knowledgeable about these rules and regulations.  Please consult the undergraduate and/or graduate bulletins:

· http://www.ncat.edu/admissions/undergraduate-bulletin/NCATSU%202010-2012_Undergraduate_Bulletin.pdf 

· http://www.ncat.edu/academics/schools-colleges1/grad/graduate-catalog/grad-catalog-pdf
Refer to the Student Handbook (http://www.ncat.edu/student-affairs/student-services/dean/student-handbook.html) for detailed information about specific policies such as academic dishonesty, cell phones, change of grade, disability services, disruptive behavior, general class attendance, grade appeal, incomplete grades, make up work, student grievance procedures, withdrawal, etc. 
ACADEMIC INTEGRITY POLICY

Please take the time to read the Academic Integrity Policy found at the following link:

http://www.ncat.edu/academics/schools-colleges1/sbe/bued/bued-files/pdf%20files/integrity_policy.pdf 

COMPUTER USE POLICY

All campus technology, including lab computers, is the property of the State of North Carolina. There is no expectation of privacy. Computers are to be used for coursework-related activities only. Do not use computers for entertainment or personal use. If you wish to use a laptop in class to take notes during lectures, you must first get approval from your instructor. 

Appropriate Classroom Computer Use:

· Following along with instructor on PowerPoint or with demonstrations

· Searching for information as required by the instructor for class activities

· Completing work required for this as allowed by the instructor (e.g., lab assignments)

· Performing other course-related activities as assigned by the instructor

Inappropriate Classroom Computer Use:

· Instant messaging

· Emailing unless instructed to do so as part of an assignment

· Surfing the Internet unless instructed to do so as part of class work

· Playing games

· Using social networking sites (e.g., Facebook)

· Doing homework for other classes

· Typing while information is being presented to the class

Activity Monitoring Software

To protect the appropriate use of technology, the University has installed software in all the computer labs that allows the instructor to interact with students through the lab computers. The lab computers are controlled by the software. The software allows the instructor to:

1. See what is on each lab computer monitor at any time during class

2. Project content on every lab computer monitor

3. Make screens go blank on all lab computers

4. Send students files via the lab computer drives

5. Display material on the lab computer monitors through a whiteboard feature

6. Disable printing capability

7. Turn off or reboot all lab computers

Because your instructor is able to view the content of every computer lab screen, all activities in the computer lab can be monitored at your instructor’s discretion. Your instructor has the right to take control of any lab computer if your computer use violates policy. 

NOTE: Be aware that according to University policy, students can be dropped from a class for disruptive behavior, which includes inappropriate use of technology such as computers or cell phones during class. 

These descriptions and timelines are subject to change at the discretion of the Professor.
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